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GENERAL INSTRUCTIONS FOR DP A/C

1. All communications shall be sent at the correspondence address of the Sole/First holder only.
2. For receiving Statement of Account in electronic form:

II. Client must promptly inform the Participant if the email address has changed.
III. Client may opt to terminate this facility by giving 10 days prior notice. Similarly, Participant may also 

terminate this facility by giving 10 days prior notice.
3. Thumb impressions and signatures other than English or Hindi or any of the other language not contained in 

the 8th Schedule of the Constitution of    India, must be attested by a Magistrate or a Notary Public or a Special 
Executive Magistrate.

4. In case of joint account, on death of any of the joint account holders, the surviving account holder(s) has to 

of demise. Further “Transmission of Securities in joint demat accounts Removal of restriction of one year for 
deletion of name”.

6. Instructions for Nomination :

b) A minor can be nominated. In that event, the name and address of the Guardian of the minor nominee shall 

Undivided Family,etc. A non-resident Indian can be a Nominee, subject to the     exchange controls in force, 
from time to time.

of the securities.
e) Transfer of securities in favour of Nominee(s) shall be valid discharge by the depository against the legal 

heir.

g) On cancellation of the nomination, the nomination shall stand rescinded and the depository shall not be 
under any obligation to transfer the securities in favour of the Nominee(s).

h) Nomination can be made upto ten nominees in a demat account. In case of multiple nominees, the Client 
must specify the percentage of share for    each nominee that shall total upto hundred percent. In the event 

rescinded. Hence, details of nominees as mentioned in the Annexure - A (Nomination Form) at the time of 

page of the stamp paper is to be typed as under and to be signed by the DP and Client.
INDUS 

SHARESHREE PRIVATE LTD. DP-NSDL / CDSL  and its Client.
     General Note :
     INDICATES THE PLACE TO BE SIGNED BY THE CLIENT.
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Annexure - 1 
ACCOUNT OPENING KIT 

INDEX

S.
No.

Name of the Document
Page 
No.

MANDATORY DOCUMENTS AS PRESCRIBED BY SEBI & EXCHANGES

1. Account Opening Form (A) CKYC/KYC form Document captures the 
basic information about the constituent and 
an instruction/check list.

1-6

(B) DP KYC form - Document captures the 
basic information, charge structure etc.

7-18

(C) Document captures the additional 
information about the constituent relevant 
to trading account, Nomination form for DP 
and Trading Account and instruction/check 
list.

19-22

Policies and Procedures (D)
and procedures of the stock broker (to be 
added by the stock broker).

23

2. Standard Documents Preference of client for Standard 
Documents.

24

3. Tariff Sheet Document detailing the rate/amount of 
brokerage and other charges levied on the 
client for trading on the stock exchange(s) 
(to be added by the stock broker).

24

VOLUNTARY DOCUMENTS AS PRESCRIBED BY THE STOCK BROKER

4. Standing instructions to Broker 25

5. Electronic Communication etc. 26

6. FATCA, Mobile and Email declaration and UCC Linking Delinking form. 27-29

7. Aadhaar Declaration Form/MITC 30-31

CHECK LIST

1. (i) Date........................................................     (ii) Place............................................................

2. AMOUNT - CHEQUE / CASH ...................................................

3. RECEIPT NO.-..................................................................................

Note: CDSL KYC form is in a separate booklet & available with the DP
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General Instructions.

7  KYC number of applicant is mandatory for updation of KYC details.

8  For particular section update, please tick (

1  Name:

code/number, and resident registration number)

1  If driving license number or passport is provided as proof of identity then expiry date is to be mandatorily furnished.

submitted and undernoted relevant code may be mentioned in point 3 (5).

Document Code          Description

01 
Authorities, Public Sector Undertakings, Scheduled Commercial Banks, and Public Financial Institutions.

1  PoA to be submitted only if the submitted Pol does not have an address or address as per Pol is invalid or not in force.

submitted and undernoted relevant code may be mentioned in point 4.1.

Document Code      Description

02 Property or Municipal Tax receipt.

04  Pension or family pension payment orders (PPOs) issued to retired employees by Government Departments or 
Public Sector Undertakings, ifthey contain the address.

05 Letter of allotment of accommodation from employer issued by State or Central Government departments, 

06 Documents issued by Government departments of foreign jurisdictions and letter issued by Foreign Embassy or 
Mission in India.

2  Do not add ‘0’ in the beginning of Mobile number.

1  Provide KYC number of related person if available
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N INSTRUCTIONS/CHECK LIST FOR FILLING KYC FORM

A.  IMPORTANT POINTS

1.  Self attested copy of PAN Card is mandatory for all clients including Promoters/ 

2.  Copies of all documents submitted by the applicant should be self-attested and 

3.  If any proof of identity or address is in a foreign language, then translation into 

the documentary proof submitted

5.  If correspondence & permanent address are different, then proofs of both have to be 
submitted.

6.  Sole proprietor must make the application in his individual name & capacity. 

guidelines), copy of passport/PIO Card/OCI Card and overseas address proof is 
mandatory.

8.  For foreign entities, CIN is optional, and in the absence of DIN No. for the directors, 
their passport copy should be given.

11. 

License.

 Central/State Government and its Departments, Statutory/Regulatory Authorities, 
Public Sector Undertakings, Scheduled Commercial Banks, Public Financial Institutions, 

Council etc., to their Members, and Credit cards/Debit cards issued by Banks.

(“Documents having an expiry date should be valid on the date of submission.)

Aadhaar Letter/Registered lease or Sale Agreement of Residence/Driving License/ 
Flat Maintenance Bill/Insurance Copy.

2.  Utility bills like Telephone Bill(only land line), Electricity Bill or Gas Bill-Not more 
than 3 months old.

3.  Bank Account Statement/Passbook-Not more than 3 months old.

Commercial Banks/Scheduled Co-Operative Bank/Multinational Foreign Banks/ 

Assembly/ Parliament/Documents issued by any Govt. or Statutory Authority

Govemment and its Departments, Statutory/Regulatory Authorities, Public Sector 
Undertakings, Scheduled Commercial Banks, Public Financial Institutions, Colleges 

etc., to their Members

address should be taken.

8.  The proof of address in the name of the spouse may be accepted.

1  In case of transactions undertaken on behalf of Central Government and/or State 

2.  Investors residing in the state of Sikkim

India.

4.  SIP of Mutual Funds upto 

5.  In case of institutional clients, namely FIls, MFs, VCFs, FVCIs, Scheduled 
Commercial Banks, Multilateral and Bilateral Development Financial Institutions, 

E.  List of people authorised to attest the documents:

on the copy)

Banks registered in India, Notary Public, Court Magistrate, Judge, Indian Embassy/ 

documents.

F.  In case of Non-Individuals, additional documents to be obtained from non-individuals, over and above the POI & POA, as mentioned below:

Types of Entity

Corporate  
Copy of latest share holding pattern including list of all those holding control, either directly or indirectly, in the company in terms of SEBI takeover 

 
 

Photograph, POI, POA, PAN of individual promoters holding control-either directly or indirectly 
 

Copy of the Board Resolution for investment in securities market. 

 
 

 
Copy of Partnership deed. 

 
Photograph, POI, POA, PAN of Partners.

Trust  
 

Copy of Trust deed. 
 

Photograph, POI, POA, PAN of Trustees.

HUF PAN of HUF 
Deed of declaration of HUF/ List of coparceners. 
Bank pass-book/bank statement in the name of HUF 
Photograph, POI, POA, PAN of Karta.

Unincorporated 
association or a body 
of Individuals

Proof of Existence/Constitution document 
 

Banks/ Institutional 
Investors

 

Foreign Institutional 
Investors (FII)

 

Army/Government 
Bodies

 

Registered Society  
List of Managing Committee members 
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is the karta of the joint family and the details of adult co-parceners of the said family are as under.

of the entire body of co-parceners of the joint family, We all undertake that the DP/Trading from the said family shall be recoverable 

 
We hereby undertake to inform the DP and Trading of the death or birth of a co-parcener of any change occurring at any time in the membership 
of our joint family during the currency of the account.

LIST OF FAMILY MEMBERS/CO-PARCENERS

S.NO. NAME OF CO-PARCENER/ 
MEMBER GENDER D.O.B. RELATION 

WITH KARTA
WHETHER CO-PARCERER/ 
MEMBER

SIGNATURE OF ADULT 
CO- PARCENERS

1.

2.

3.

4.

5.

6.

 

Name and Signature of karta



10

Annexure - A

Nomination Details
Additional Details

****

Name of 
nominee

Share of 
nominee Relation 

ship
Postal 

Address
Mobile 
number
& E-mail

Number
***

D.o.B. of 
nominee Guardian

Nominee 1

Nominee 2

Nominee 3

Nominee 4

Nominee 5

Nominee 6

Nominee 7

Nominee 8

Nominee 9

Nominee 10

Event Transmission of Account / Folio to

Demise of one or more joint holder(s) Surviving holder(s) through name deletion

Demise of all joint holders simultaneously – having nominee Nominee

Demise of all joint holders simultaneously – not having nominee Legal heir(s) of the youngest holder

‘Transmission aspects’).

Date of Birth (DoB): please provide, only if the nominee is minor.
Guardian: It is optional for you to provide, if the nominee is minor.

1) 

 Name of nominee(s)  Nomination: Yes / No

2) I hereby authorize  (nominee number  ) to operate my account on my behalf, 
in case of my incapacitation in terms of paragraph 3.5 of the circular. He / She is authorized to encash my 
assets up to    . (Optional) 
(strike off portions that are not relevant)

3) This nomination shall supersede any prior nomination made by me / us, if any.
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4) Signature(s) – As per the mode of holding in demat account(s) / MF folio(s)

holder / thumb 
impression

Signature of two 
witnesses*

Name of Witness &

Sole / First Holder (Mr./Ms.) 1 1

Second Holder (Mr./Ms.) 2 2

Third Holder (Mr./Ms.)

Rights, Entitlement and Obligation of the investor and nominee:

changing nomination.

nominees or for each nominee(s) to open separate single account / folio.

In case all your nominees do not claim the assets from the AMC / DP, then the residual unclaimed asset 

account.

You have the option to designate any one of your nominees to operate your account / folio, in case of your 
physical incapacitation, at any point of time and not just during opening of account / folio. This mandate 
can be changed any time you choose.

The signatories for this nomination form shall be as per mode of holding in the folio(s) / demat account(s) i.e.

o ‘Either or Survivor’ Folios / Accounts - any one of the holder can sign

o ‘First holder’ Folios / Accounts - only First holder can sign

o ‘Jointly’ Folios / Accounts - all holders have to sign

Transmission aspects

indemnitites, undertakings, attestations or notarization.

In case of a joint account / folio, for transmission to the surviving joint holder(s) by name deletion, the 
surviving joint holder(s) shall have the option to update residential address(es), mobile number(s), email 

earlier but not provided by the holder.

Nominee(s) shall extend all possible co-operation to transfer the assets to the legal heir(s) of the deceased 
investor. In this regard, no dispute shall lie against the AMC / DP.

In case of multiple nomineees, the assets shall be distributed pro-rata to the surviving nominees, as illustrated 

at the time of nomination

Nominee Nominee  share be apportioned
A A 0 0 0
B B
C C

Total -
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Declaration Form for opting out of nomination 
Annexure B to SEBI circular No. SEBI/HO/MIRSD/RTAMB/CIR/P/2021/601 dated July 

23, 2021 on Mandatory Nomination for Eligible Trading and Demat Accounts

To Date

 
G-65, Bali Nagar, 

UCC/DP ID I N

Client ID (only for Demat account)

Sole/First Holder Name

Second Holder Name

Third Holder Name

oint any nominee(s) in my/our trading/demat account and 

or other such competent authority, based on the value of assets held in the trading/demat account

* 
instead of signature
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Option for issuance of DIS booklet alongwith account opening

DP ID I N 3 0 0 9 4 0

Name(s) 
of 
account 
holder(s)

Sole/ First  holder
Second holder

Third holder

Option for Issue of DIS booklet (please tick any one)

Option 1 

Name Signature with date
Sole/ First Holder X
Second Holder X
Third Holder X

To, 

DP ID IN300940
Address  

Standing Instruction for 
’.

I/We have read and understood the Securities and Exchange Board of India’s guide lines on pledging of shares in 
dematerialised form as regulated by SEBI (Depositories and Participants) Regulations, 1996 and Depositories Act, 1996. 

Date: D D M M Y Y Y Y
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IBT APPLICATION

To,

INDUS SHARESHREE (P) LTD.
G-65, Bali Nagar 

I, the undersi  
 

by the Company for doing trading through Internet.

Yours faithfully 
 
Name of Client:-

Mobile No:-

Email:-

Signature:-

Mobile No:-

Email:-

INSTRUCTIONS/CHECK LIST

1. Additional documents in case of trading in derivatives segments illustrative list:

Copy of Annual Accounts
Incase of salary income Salary Slip, Copy of Form 16
Copy of demat account holding statement. Bank account statement for last 6 months

-
ership of assets.

by the dient from time to time.

and IFSC Code of the bank should be submitted.

3.  Demat master or recent holding statement issued by DP bearing name of the client.

4.  For Individuals

a.  As per SEBI circular Number CIRIMIRSD/22/2011 Dated October 25, 2011 Stock broker can carry out In-

deemed as done by the stock broker.

clients by the stock broker’s staff, attestation of KYC documents by Notary Public, Court, Magistrate, 

permitted.

5.  For Non-Individuals

a.  Form need to be initialized by all the authorized signatories.

b.  Copy of Board Resolution or declaration (on the letterhead) naming the persons authorized to deal in 



23  

 

 

 

 
 

 

market & turmover he achieves and the margin available. 
 

 

Any penalty levied by the Exchange/SEBI for any misconduct related to the trading activity including in 

payment of short margin of a client shall be recovered from him on actual basis. Further his trading account 

 
 

extent of debits in client’s account &/or to make up the shortfall in margin obligation. 
 

making up of such short obligation. 

  Aclient may close the existing position to make up the margin to cover/reduce risk. 
 

 

3. Client account may also be de-activated in case he fails to update his KYC data periodically as prescribed 

Company for updating KYC etc., is made. 
 

 24 months across all Exchanges. 
 

 

trading account afresh. 

Exchange prior to execution of the trade. 

manner prescribed by the Exchange. 

4. Where inactive client account is not amenable to settlement due to non availability of Bank account and 

 

demat account, as the case may be. 
 

prescribed by the Exchange. 

MANDATORY POLICIES & PROCEDURE 
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are made or received by them only through banking channels. Further the Client must make payment to 
the Stock Broker his designated (as mentioned in the KYC) bank account only.

account.

• Rights and obligations of Stock Brokers, Sub-Brokers and Clients.

• Risk disclosure documents (for all segments/Exchanges)

• Do’s and don’ts guidance note (listing do’s and don’ts for trading on Exchanges)

• Detailed Policies and Procedure documents supplementing the mandatory policies & procedure on 

ELECTRONICALLY

or

Hard Copy

TARIFF SHEET BROKING

Cash Derivatives

Futures Options Futures Options

Min Min Min Min Min

Delivery

Auction

3  For Option contract

 Brokerage for option contracts shall not exceed 100/-(per lot) single side or such other rates as may be provided 
by the Exchange/SEBI.

5.  Fund Payout NEFT charges 10+ GST and Securities payin from pool a/c 12+GST.

 

Signature of the Applicant
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TRADING PREFERENCES

Indus Shareshree Pvt Ltd 

Exchanges NSE, BSE MCX

All Segments Cash /Mutual 
Fund F&O Currency Debt Commodity 

Derivatives

...........................................................................................................................................

 
 

 
 
Client Signature...........................................
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National Stock Exchange of India Limited

Annexure A

(For non-custodial settled trading accounts)

funds into any other account. The stock broker is not permitted to accept any cash from you.

4.  
In case of securities purchased but not fully paid by you, the transfer of the same may be subject to limited 
period pledge i.e. seven trading days after the pay-out (CUSPA pledge) created in favor of the stock broker. You 

duly allocated in your name. The stock broker is further mandated to return excess funds as per applicable 

7.  You may give a one-time Demat Debit and Pledge Instruction (DDPI) authority to your stock broker for 

pay-in.

the stock broker You can also approach the stock exchanges and/or SEBI directly

Client Code:-.......................................

Client Name:......................................                                                                       Client Signature:
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Filling Complaints on Scores Easy & quick 
 

a. Register on Scores Portal. 
b. Mandatory details for filling complaint on SCORES 
  I. Name, PAN, Address, Mobile Number, E-mail ID 
c.Benefits: 
  I. Effective Communication 
  II. Speedy redressal of the grievances 
Scores Portal Link : scores.sebi.gov.in 
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